SUN-STAR ELECTRIC, INC.
JOB DESCRIPTION

Job Title:
 MACHINIST

Department:
Machine Shop
_______  Exempt
____X____ Non-Exempt

Job Reports To:
Machine Shop Supervisor
Job Summary:

Set up and operate a variety of machine tools to produce precision parts and instruments. Includes precision instrument makers who fabricate, modify, or repair mechanical instruments. May also fabricate and modify parts to make or repair machine tools or maintain industrial machines, applying knowledge of mechanics, mathematics, metal properties, layout, and machining procedures.  Performs typical machine shop operations to support the assembly process.

Essential Duties and Responsibilities:

Typical tasks performed include a combination of the following:

· Detects and reports defective materials or questionable conditions to the department supervisor.

· Maintains the work area and equipment in a clean orderly condition and follows prescribed safety regulations.

· Reports to Supervisor any safety issues:  equipment, workplace, etc.

· Remove all by-product drops and ensure waste is placed in right container by material grade for recycling or reuse.

· Performs prescribed limited maintenance on machines as required.

· Must be able to perform but not limited to the following tasks:  milling, turning, drilling, taping, boring, deburring, molding and all bench operations and inspect.

· Must be familiar with the basic machine functions in order to perform the tasks stated above.

· Must be able to read drawings and lay-out work.

· Calculate verify accuracy dimensions and tolerances using knowledge of mathematics and instruments such as micrometers and Vernier calipers.

· Determine tools and fixturing for job.

· Align and secure holding fixtures, cutting tools, attachments, accessories, or materials onto machines.
· Monitor the feed and speed of machines during the machining process.

· Set up, adjust and operate all the basic machine tools and many specialized or advanced variation tools to perform precision machining operations.
· Lay out, measure and mark metal stock to display placement of cuts.
· Calculate where to cut or bore.

· Prior to machining, measure the work piece and plan an approach that ensures all dimensions can be obtained.

· Check workpieces to ensure they are properly lubricated and cooled.

· Design fixtures, tooling and experimental parts to meet special engineering needs.
· Check accuracy of work against specifications.

· Confer with supervisor to exchange technical information.

· Work in a team environment

· Evaluate procedures and recommend changes or modifications for improved efficiency and adaptability to setup and production.
· Use Epicor MES daily and correctly

· Participate and maintain 5S housekeeping standards

· Comply with all safety policies and procedures of Sun-Star Electric, Inc.

Minimum Requirements:

Education:
High school diploma or GED required.

Experience:
Two (2) year.

Special Skills:  Basic computer literacy.
Essential Mental Functions:

· Must have a good command of the English language, both written and spoken.

· Must be able to read and interpret drawings, follow routers, use simple math, and use basic hand held measuring tools.

· Knowledge of trade terminology

· Ability to apply common sense understanding to carry out instructions furnished in written, oral, or diagram form.
· Ability to handle stress of job:  meeting deadlines, working with others, multi-tasking, etc.

· Ability to collaborate and work well with others (co-workers, customers and vendors)

Essential Physical Functions:

· See attached Physical Job Requirements 

· Work in a shop environment subject to noise, moving parts, dust, fumes, hot temperature in the summer and cold temperatures in the winter.
Equipment Used:

· Precision measuring tools, OD & ID micrometers, vernier calipers, dial calipers, dial indicators, digital calipers, lathe, mill, grinder, etc.

Additional Comments:

· Will be required to perform other duties as requested, directed or assigned.

· Please note this job description is not designed to cover or contain a comprehensive listing of activities, duties or responsibilities that are required of the employee for this job. Duties, responsibilities and activities may change at any time with or without notice.  Nothing in this job description restricts management’s rights to assign or reassign duties and responsibilities to this job at any time.


Approved By:________________________________
Date:_______________

Employee signature below constitutes employee’s understanding of the requirements, essential functions and duties of the position.

Employee:____________________________________
Date:___________

PHYSICAL REQUIREMENTS

JOB TITLE:   MACHINIST, PRODUCTION 

In a normal work day, the employee may:
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